Lady Bay Community Association

Standing Orders

General Rules Of Conduct

The following apply to all meetings:

1. Always address to the Chairperson and show him/her every courtesy

2. His/her decision on procedure or on what can be discussed is final

3. Put what you have to say clearly and briefly, so that all understand the point and it is easy for the Secretary to draft the minutes

4. Remember that the Chairperson cannot accept a direct negative as an amendment, so, if you disagree with the action, say so, and vote against

5. Do not repeat what has already been said - you show your views when voting

6. Above all, keep your temper and your sense of humour
Community Association Standing Orders

1. Time and place of Committee meetings                                                                                The General Committee and all other committees of the Association shall, insofar as is possible, determine at the beginning of each Association year, dates and places for their meetings throughout the year                                                                                                    


2. Agenda and order of business                






                            a)         The agenda for the meeting shall be prepared by the Secretary, acting in 

consultation with the Chairperson. Business shall be dealt with in the order that it 
appears on the agenda, except that the Chairperson of the meeting may, with its 
consent, give precedence to such business as is deemed urgent                                           b)  
Members wishing to raise new business should notify the Chairperson or Secretary 
so that it may appear on the agenda. The Chairperson my, however, at his/her 
discretion, either permit new business to be raised without prior notice under 'any 
other business', or defer such item(s) to the next meeting






3. Motions                  








               a) 
No motion or amendment shall be discussed until it has been moved and seconded 
by members present at the meeting. The Chairperson of the meeting may require any 
motion or amendment to be put in writing                                                                   b) 
An amendment to a motion shall be discussed and voted on before the original 
motion is taken. Only one amendment shall be discussed at a time, but notice of 
further amendments shall be given before the first amendment is put to the vote. 
Amendments shall be taken in the sequence in which they propose to amend the 
motion. The mover of an amendment shall not be entitled to reply





4. Nominations for CA Officers






             Nominations for all Officers of the Association shall be in the hands of the Secretary at least 14 days before the Annual General Meeting (AGM). Only in the event of no nominations for a particular office being received in advance shall nominations from the floor of the AGM be accepted. The consent of the candidates must be obtained prior to nomination

5. Election of Officers



The Secretary and Treasurer shall be elected each year by the Full members with the power 
to vote at the Annual General meeting. The Chair and Vice Chair shall be elected each year 
by the General Committee members.
6. Voting


                                                                                                                        a) 
No member, other than a full member of the Association or accredited representative 
of a constituent body, shall be entitled to vote at meetings of the Association and its 
Committees.                    







   b)  
Voting for the election of Association Officers, and other voting, shall be by show of 
hands, except where a simple majority of those eligible to vote request a ballot              c)  
Ex-officio members of the Committees shall have the right to vote                                     d)  
Co-opted members of Committees shall have the right to vote                                            e) 
In the event of a vote being necessary at any General Meeting of the Association, 
two tellers shall be elected.

7. The General Committee


                                                                                    a) 
A General Committee meeting shall be deemed to be properly summoned by the 
exhibition of notices (where possible) and each member being individually notified 
and provided with a copy of the previous minutes at least 7 days before the date of 
the meeting  








                       b) 
No member absent from any meeting at which elections are to take place shall be 
eligible for nominations unless it is known that he/she is prepared to accept such 
nomination     







                           c) 
Should any Officer positions be unfilled at the AGM, they will be elected at the first 
meeting of the General Committee thereafter 



              d)
Retiring members of the Committee shall be eligible for re-election so long as they 
remain members of the Association or accredited representatives appointed by its 
constituent bodies       






                           e)
Any member of the Committee failing to attend more than 4 consecutive Committee 
meetings without a satisfactory explanation shall automatically relinquish his/her 
place on the Committee








  

8. Emergency Procedure








         Power to summon a meeting of the General Committee for the purpose of dealing with any special matter requiring attention, and the consideration of which cannot be postponed until the next normal meeting of the Committee, shall reside in the Officers of the Association. Should it not be possible to call a meeting of the General Committee, a meeting of the Officers may be called, any decisions to be ratified by the next meeting of the Committee.









 

9. Minutes
 



 





   a)   
Minutes, incorporating a record of attendance, shall be taken and circulated to members at least 7 days in advance of the next meeting.                                                        b)
After confirmation, reports or questions on matters arising from the Minutes shall be allowed 

10. Notice of General Meetings







             All members of the Association and its General Committee shall be notified of General Meetings of the Association, e.g. the Spring and Autumn meetings, by at least 21 days public notice and 7 days written notice before the meeting by means of a note in the Association newsletter









   

11. Suspension of Standing Orders     






              a) 
In matters of urgency, the Chairperson of the meeting may accept a motion for the 
suspension of one or more of the Standing Orders    




   b)      
The propose shall state the reason for moving suspension and the length of time it is 
desired suspension is to last










12. Chairperson's Ruling








            The ruling of the Chairperson on any questions arising from points of order under the Association's Standing Orders shall be final                       

